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xxxx 

Preparative Meeting 


Dear xxx,

This letter is to formalize our agreement between xxxxx Quaker local meeting and you, for your occasional role as children’s and young people’s meeting facilitator. This is an informal arrangement but we hope that you can facilitate during 201x and beyond.  
We would like you to facilitate the children’s meeting on the Sunday dates you offer. aaaa (one of the Elders with responsibility for Children’s Meeting) will be your primary support and contact.  Using the What’s App group please let us know the Sundays that you are able to attend, so we are able to ensure cover every Sunday.  We will endeavour to advise you of dates when others are facilitating and let you know on occasions when none of the children/young people are not intending to attend. We generally plan to have a CYP meeting every Sunday of the year.
The 201x Elders are currently aaaa, bbbb and cccc. Our Treasurer is currently xxxxx.  We would encourage you to contact aaaaa, in the first instance, to discuss themes for the coming terms, and any ideas, suggestions, concerns your might have.
We will reimburse you for project materials you might purchase, please provide itemised receipts. Much of the planning material may be found at http://together.woodbrooke.org.uk/welcome.php
It would also be necessary for you to have a Disclosure and Barring Service (DBS) enhanced check, as it is recommended practice when working with children.  If there is a cost we will pay for the application. Or please supply a copy of a recent DBS check if you already have one. 
We will pay you a stipend of £20 per session.  We can pay it monthly or at the end of each term, as you prefer.  Please provide xxx (Treasurer) with a note advising of the days which you acted as a facilitator, so we have a record of the expense. 
If you have any questions or comments, or need any input, please feel free to contact me (my mobile is xxxx).  We really appreciate you taking this role, alongside the other three facilitators.  It will be lovely to have you at meeting.
In friendship,

aaaa, xxxx Meeting
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